
Group Field Activity Preparation process
Field Activity Leader Field Activity 

Participant
Head of School / 

Department / Director 
of Service

Expert Reviewer Links to Tools

Plan Field Activities for 
course or Research (Note 

‘Research and Ethics 
Approvals’ can be 

incorporated into the Field 
Activity Plan – don’t 
duplicate the effort)

1

Identify Required Health 
and Safety documentation

2

Complete own Health 
Declaration and Consent

3

Obtain written consent 
from participants

4

Identify potential hazards 
and undertake a risk 

assessment? Monitor any 
changes as the planning 

process evolves

6

Complete Field Activity 
Management Plan

7

Brief participants on Field 
Activity

Provide copy of Field 
Activity documents

10

Attend Field Activity

12

File Documents in 
accessible location

11

Evaluate Field Activity on 
Return

13

Review Health Declaration 
and Consent

3a

Complete Field Activity 
Participant Consent

5

Approve Field Activity 
Management Plan

8

Attend the Field Activity 
briefing

Assist in the preparation 
of the Field Activity Plan, 

as appropriate

9 9a

7a
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