Subject: Discussion request: Professional development proposal & [Programme Name] 
 
Hi [Manager's Name], 
 
As part of my ongoing professional development at [Company Name], I’ve been researching ways to strengthen my skills in [Key Industry/Skill Area, e.g., strategic leadership / data analytics / project management] and add greater value to our team’s immediate goals. 
 
I’ve identified a flexible, high-impact programme: [Degree / Certificate Name] at Waipapa Taumata Rau, University of Auckland.  
 
The programme is structured specifically for working professionals, meaning I can apply the frameworks and insights directly to my day-to-day work from day one without disrupting my current responsibilities or taking time away from the office. 
 
I’ve put together a brief, 1-page summary outlining how this program aligns with our upcoming projects, specifically [insert key team initiative or project name] - along with a proposal on how we might approach funding. 
 
Could we set aside 15 minutes during our next 1-on-1 to discuss this? I’d love to get your thoughts. 
 
Best regards, 
 
[Your Name]   
[Your Job Title] 
