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[Company name and job title]
Employer: [Name of your company]
Position: [Job title / role]
Commencement date: [When will the candidate start their role? Approximate date or TBC if unsure]
Hours: [Full-time / Graduate Programme / Internship / Overseas Employment / Part-time / Casual / Voluntary]
Duration: [Ongoing, contract, summer role]
Salary: [Hourly rate, or ‘market rates’, ‘dependent on skills and experience’, ‘to be negotiated’ etc]
Location: [Where is the role located?]
Closing date: [When do applications need to be submitted by?]
The company

Please provide key details about your company: History, size, activities, markets in which you operate, values/ethos etc.

Please try to give students a feel for the organisation they might be working for.

A link to your website is also very useful.

The role 

Please provide details about what the student will be doing. If it is a broad role please provide a description of the range of potential tasks.
Please highlight the number of roles that are available.

Please indicate what field/s of study are required for the role:

· Faculty of Arts

· Faculty of Business and Economics

· Faculty of Creative Arts and Industries

· Faculty of Education and Social Work 

· Faculty of Engineering

· Faculty of Law

· Faculty of Medical and Health Science

· Faculty of Science

More information about the range of programmes available can be found here:

· https://www.auckland.ac.nz/en/study/study-options/find-a-study-option.html
Key skills
The more specific you are about the skills that are required for the role, the more likely it is you will receive applications from high quality candidates who have the technical skills and qualities that you are looking for.
Please consider personal qualities and experience as well as technical skills.

For technical skills please provide as many details as possible. This will also allow us to select the students to whom we distribute the advert. For example, if you are looking for students with strong market research skills we will share the advert only with the Marketing Department, rather than the whole Business School cohort.

Contact details

Please provide a contact name, contact position title, email address and/or telephone number should students have any questions about the role.

Application
Please provide a contact name and email address to which CVs and cover letters should be sent. 
