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PhD Provisional-Year Report and Full Research Proposal
School of Psychology 

Note:
This document, when accepted by Postgraduate Committee, fulfils the mandatory Provisional-Year goal of completing a full thesis proposal. It is also the basis for discussion at your Provisional-Year Review meeting. Furthermore, this form is assessed by the Associate Dean (Postgraduate) of the Faculty of Science and the Board of Graduate Studies to determine whether or not your provisional status can be removed. Therefore it is important to complete this form in full and in a professional manner. Make sure that you adhere to any word length guidelines. Write in a style that ensures that both specialists in your field of research (e.g., your supervisors) and non-specialists (e.g., other academics) will be convinced by, and satisfied with, your explanations. It is therefore important that you complete this form in close consultation with you supervisor, who will sign-off on its completion before submission. Attach a completed PhD Provisional-Year Review Checklist to this document before submission.
	Section 1: Personal details

	Full name
	

	University of Auckland ID
	

	UoA e-mail address
@auckland.ac.nz or @aucklanduni.ac.nz
	


	Section 2: Brief description of proposed research

	Concise title of study
Limit to 20 words
	

	Primary supervisor
	

	Other supervisors
	

	Advisory committee
If any
	


	Section 3: Other requirements

	Funding (e.g., self-funded, scholarship, grant to supervisor, etc.)
Include status and details of applications submitted
	

	Any courses to be taken as part of PhD. Include progress and outcomes for each course.
	


	Section 4: Aims of the proposed research

	Describe, in some detail, what your thesis research is intended to achieve.  What are the important research questions it will answer, and what is its significance and originality in relation to both the literature in the area and potential applications of the results?  Use between one & two pages.

	


	Section 5: Methods

	Describe your proposed procedure, including details of the participant pool, research design, method of analysis and techniques to be used. Use between one & two pages.

	


	Section 6: Goals for provisional registration

	Please state the provisional goals as detailed on your PhD Registration Summary.

	Mandatory goals for all PhD candidates:

· Approval of the full thesis proposal by the appropriate departmental/faculty
postgraduate committee.

Your completion of the Provisional-Year Review form, at the end of your first year (there is a template for this), and its acceptance by your supervisor, Postgraduate Committee, and the Board of Graduate Studies, fulfils this mandatory goal. 

· A substantial piece of written work, such as a literature review, completed to the satisfaction of the main supervisor.

· Presentation of the proposal and/or work in progress to an appropriate forum e.g. seminar, research group, conference, to the satisfaction of the supervisors.

The presentation you give at the Provisional-Year Review Meeting fulfils the requirement on this mandatory goal. However, you are encouraged to also present at other occasions throughout the provisional year.

· Ethics approval/s and/or permissions obtained for the research (if required).

· Attendance at one of the Doctoral Skills Programme Induction Days.

· Successful completion of the Academic Integrity Module.

· A needs analysis to determine training and other requirements that must be completed before candidature can be confirmed.
Ensure that you have completed the Developmental Plan at the end of this document. 

· Completion of a health and safety risk assessment and training for any laboratory/studio/field and related work activities.

· Undertake Diagnostic English Language Needs Assessment (DELNA) online screening. If a full assessment is advised, complete full diagnostic test and participate in any language enrichment recommended by the DELNA Language Advisor.

Your 4 (or 5) personal provisional goals:
1.
2.

3.

4.

5.
* Approval(s) for the first set of studies, rather than the entire programme of studies.


	Section 7: Progress at end of Provisional Year

	Describe the progress you have made on your PhD during your provisional year. This should include an account of: progress towards each provisional goal (detailed individually and in order); written work in draft or completed; experimental work in progress or completed; the status of any data analysis; any outcomes that contribute to an understanding of your research questions. When approved, copy this material into Question 15 of the Candidate Report in the Doctoral Provisional Year Review form. Use between half & one page.

	


	Section 8: Timeline for Remainder of PhD

	Construct a timeline that demonstrates your ability to effectively plan and schedule for the major workload components over the remainder of your PhD. Include items such as: study planning, conducting studies, analysing data, writing named sections of your thesis, writing papers, attending conferences. When approved, copy the timeline for the next year into Question 6 of the Joint Report in the Doctoral Provisional Year Review form. Use no more than one page.

	


	Section 9: Resources obtained and required

	Equipment, space and facilities required (e.g., office space, laboratory space and equipment, computing facilities, telephone, other resources). Describe the resources made available to you during your Provisional Year, and those that you will require in future years. 

	

	Running expenses for your Provisional Year and expenditure still required to conduct the remainder of your research (e.g., consumables, photocopying, postage, travel, etc.)

	

	Confirmed sources for all required funds and quantities from each source.

	

	Note that this budget applies to your complete thesis research.
Provide accurate accounts of expenditure to date.  
Estimate future expenses as accurately as possible.
Ensure that you detail where all funds required will come from.

	Press Account Indicative Budget: Detail the complete expenditure (Provisional and future years) of your Press Account in consultation with your primary supervisor. Familiarize yourself with funding rules and limitations, available on the University’s web site. This budget needs to be completed every year as part of the Annual Review process. Ensure Year 1 matches actual expenditure.
Year 1

Year 2

Year 3

New Funds
$2,900

$2,900d
$2,900

Balance from Previous Year
—
c=b-a
Funds Available

$2,900a
d+c
Consumables
Conference Travel*
Research Travel
Printing & Photocopy

Other
Details of each item
Total Expended for Year

b
* Note that there are specific rules relating to conference attendance and travel.
Detail all Press Account expenditure during the Provisional Year. Add or remove rows as required.
Item
Cost (NZD)
Total Expenditure for Provisional Year



	Section 10: Provisional-Year Review Seminar & Meeting

	The Provisional-Year Review meeting will typically take about one hour. In attendance will be individuals with in-depth knowledge of your area of research as well as others who do not have an in-depth knowledge of your specialty. It is important for you to consider this diverse audience when planning what you wish to accomplish at the meeting. In this section, detail events you would like to occur at your meeting. For example, you may wish to: discuss issues related to the overall scope of your research programme or outline skills that you think need further development. We will endeavour to incorporate whatever we can into the meeting, to make it as beneficial as possible to you. In addition, we will provide feedback and discussion based on the detail you have provided in this document and in the seminar that you give at the beginning of the meeting. Use no more than one page.

	

	Are you on the PhD with Publication pathway (Discuss with supervisor if unsure)?                  Y/N

	Details of Provisional-Year Review Meeting – to be Obtained from your Supervisor:
(This must be completed before submitting this form):


Date and time: 
________________________


Location: 
________________________
Review Panel:



Representative for Postgraduate Committee:
_______________________________


Attending Academic from Psychology: 

_______________________________




	Section 11: Signature

	By signing this form, I confirm that I have completed all sections accurately and to the best of my ability. I have adhered to all word limit requirements. I have discussed the contents of this form with my supervisors and have incorporated all feedback that they have given to me. This form must be signed before being submitted (scanned signature is fine).

	Signature:
	Date:


Important: Submit this form to the School PhD Advisor at least 15 working days prior to the scheduled Provisional-Year Review Meeting. The form will undergo a brief review. If you have not completed the form correctly (e.g., not remained within the word length guidelines, incorrectly completed budgets, not completed the checklist, or bot completed the developmental plan on the last page) you will be required to revise and resubmit the form prior to the meeting.
Record your developmental plan

	
	
	Proposed activity and expected completion

	
	Development area

(e.g. Professional and career management (B3))
	Central University of Auckland
provided activity

(e.g. application for Doctoral Academic Leadership Initiative - second year, Scoping internship options – end of provisional year)
	Supervisor/Department/School/Faculty
or externally provided training

(e.g. training on laboratory equipment, questionnaire design, fieldwork, finding a mentor to help develop your teaching skills etc.)

	(A) Knowledge and intellectual abilities
	
	
	

	(B) Personal effectiveness
	
	
	

	(C) Research governance and organisation
	
	
	

	(D) Engagement, influence and impact
	
	
	


	Signed: ____________________________ (Candidate)
	Signed: ______________________________ (Supervisor)

	Date: ________________
	Signed: ______________________________ (Supervisor)
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