
                                                                                       
 

Manually-created courses – MCC (a.k.a. Non-
standard courses) 
Standard Canvas courses are created by pulling the courses information from SSO (Student Service Online). This means 

student enrolments and the associated sections are automatically created in Canvas according to SSO. However, 

Canvas can also accommodate non-credit courses that are teaching and learning orientated. These are called Manually 

Created Courses. Some examples are: 

 Induction programmes (staff & students);  

 Pre-requisite courses that exist outside of SSO;  

 Tuakana/ MAPAS/ PASS/ TKHM; 

 Other non-credit, academic support programmes.  

What is considered a good candidate for a manually-created course?  
Manually created courses should deliver learning support services and resources to distinct cohorts of students and/or 

staff. Typically they are:  

 Non-credit bearing  

 Not bound to official University of Auckland course enrolments  

 Outside of semester or quarter schedules  

MCCs are not an option for group or mass communication. The University offers Sympa for that end.  

How do MCC differ from standard courses?  

1. The use of MCCs are subject to review:  

 In order to uphold the integrity of the University’s primary purpose of Canvas, each MCC is reviewed annually 

according to the Terms of Use. 

 Based on the review, the course may or may NOT be re-allocated to the course owner.  

2. The owner/ administrator of the course has the ability to add/ remove students and staff into their 

course:  

 Bulk enrolments cannot be processed.  

 For instructions in how to add/edit/remove members into your Canvas course, please CLICK HERE 

N.B. For staff users, either their staff email address (ending with @auckland.ac.nz) or username can be 

entered.  

For students however, please enter their username. Canvas will NOT recognise student EC email addresses 

(i.e. upi@aucklanduni.ac.nz)  

3. Some functionalities cannot be used (and in most cases, there will be no need):  

 Final grades cannot be submitted to SSO: 

 SET evaluations cannot be initiated. If you wish to survey your course, try using the Quiz function in Canvas. 

4. The name and start/end dates of the course is determined by the owner, at the time of the request:  

 You will have one course shell in which inactive members can be removed and new members be added, at 

your own discretion.  

https://cdn.auckland.ac.nz/assets/central/about/teaching-and-learning/documents/Terms%20of%20Use%20for%20Canvas%20Manual%20Courses.pdf
https://community.canvaslms.com/docs/DOC-2878
mailto:@auckland.ac.nz
mailto:upi@aucklanduni.ac.nz
https://community.canvaslms.com/docs/DOC-2581


                                                                                       
 

You have a manually-created course, now what? 

Setting-up and using a manually-created course:   

 The benefit of using Canvas is that the system is highly interactive and student-driven. There are a number of 

features that can enhance: collaboration, communication and peer-learning.  

 Canvas provides tools that can support teachers to receive and return assignments and send feedback in a 

variety of media formats to students. 

 Course Analytics allows educators to personalise learning and understand how students are engaging with 

course materials. 

 For a complete list of features and tools available in Canvas, please CLICK HERE. 

Possible areas of concern:  

In order to have access to Canvas, you need an active username and a Canvas affiliation. This means that any current 

student or staff can be enrolled into your course. However, non- University staff or students (i.e. visiting PHD 

students and/ or lecturers) will need to request a visitor’s username (it is important that your Faculty associates the 

username to a specific department).  

 

For further information on how to request and maintain a manually created course in Canvas, please CLICK HERE. 

For a guideline/ terms of use, please CLICK HERE 

 

https://guides.instructure.com/m/4152/c/23830
https://guides.instructure.com/m/4152/l/55016-what-is-speedgrader
https://guides.instructure.com/m/4152/l/66789-what-are-analytics-for-my-course
https://community.canvaslms.com/docs/DOC-4131
https://cdn.auckland.ac.nz/assets/central/about/teaching-and-learning/documents/Canvas%20Non-Standard%20Course%20Request%20Form.pdf
https://cdn.auckland.ac.nz/assets/central/about/teaching-and-learning/documents/Terms%20of%20Use%20for%20Canvas%20Manual%20Courses.pdf

